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Monitoring Montana Waters
Providing assistance with water monitoring efforts in Montana

MMW Group Data Submission Checklist 2027
The objective of this checklist is to provide support for submitting the data collected in 2026 prior to submitting the EDD to DEQ. This checklist and the EDD must be submitted to MMW by February 14th 2027. Steps for submitting the data are listed below:

· Input the Station IDs into the WQX workbook
a. This video provides a step-by-step process for completing the Stations Tab on the WQX: V3 Stations Video
· Input the Activity IDs correctly as “Station ID_Date Collected_Activity Type” 
a. This video provides a step-by-step process for completing the Activity IDs on the Lab Tab on the WQX: V4_Lab_Video

· Input Field Duplicates correctly as “QC-FD”
a. The beginning the video (57 seconds) provides a visual example of the Field Duplicates on the Activity Tab on the WQX: WQX-Guidance-FieldDuplicates-2023-02-15
b. Following the step-by-step process in V4_Lab_Video, the “QC-FB" Activity Type can be copy and pasted to the end of the Activity ID like the “S-ROUTINE” Activity Type in the video
· Input Field Blanks correctly as “QC-FB"
a. The beginning the video (1 minute and 5 seconds) provides a visual example of the Field Blanks on the Activity Tab on the WQX: WQX-Guidance-FieldBlanks-2023-02-15
b. Following the step-by-step process in V4_Lab_Video, the “QC-FB" Activity Type can be copy and pasted to the end of the Activity ID like the “S-ROUTINE” Activity Type in the video

· Complete all quality control steps	Comment by Malison, Rachel: Callie - these steps I'm adding are the most critical steps that I think most groups have been skipping. Can you edit this section and expand as needed. Are there tutorials to point to for doing the quality control steps or adding flags? If not, then we likely need some more detail or a separate document outlining the steps from DEQ. I also would like some boxes added for them to check off, indicating steps were completed, as well as boxes to list which data were flagged
· Verify that all Field Blanks are blank
i. If any blanks were contaminated, determine if any results for that sampling event and analyte were less than 10 times higher
ii. Flag (which flag) any results that were not 10 times higher than a contaminated blank and list those results/dates here as follows: “Characteristic_ID” - “Result_Value” - “Result_Comment” Date
· (Example: TN - 34 mg/l - 07/28/2026)  
a. This video provides a step-by-step process for completing the Quality Control for Field Blanks on the WQX: WQX-Guidance-FieldBlanks-2023-02-15

· Verify if duplicate results were within 25% of each other
a. This video provides a step-by-step process for completing the Quality Control for Field Duplicates on the WQX: WQX-Guidance-FieldDuplicates-2023-02-15

· List the S-Routine samples flagged in your data:
	Activity ID
	Char. ID
	Result Value
	Unit
	Result Qualifier
	Result Comment (Date)

	EXAMPLE_123_S-Routine
	NN
	0.19
	mg/L
	J 
	8/24/2022

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



a. The two videos listed below show how to complete the quality control steps (flagging Field Blanks and verifying duplicate results). The beginning of these videos provided visual aid for adding the “QC-FB” and “QC-FD” Activity Types to the Activity IDs in the WXQ Workbook. The entirety of the videos aid in completing the quality control steps.
WQX-Guidance-FieldBlanks-2023-02-15
WQX-Guidance-FieldDuplicates-2023-02-15
Listed below are Montana State University Extension Office Tutorial Videos and the DEQ MT-eWQX Guidance Manual for submitting the EDD to DEQ:
WQX Guidance - MSU Extension Water Quality | Montana State University 
MT-eWQX_GuidanceManual_v4.0_20220215_Final.pdf
This checklist and the EDD must be submitted to MMW by February 14th 2027, prior to the DEQ February 28th submission date for the EDD. If questions and concerns arise when completing this checklist, please contact [BSWC Member Name] at [BSWC Member Email] for assistance. Submitting the EDD to MMW by February 14th 2027 will improve the submission process to DEQ for MMW groups.
	My initials certify that the EDD and Checklist are accurate to the best of my knowledge.
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